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	19 H
	High Qualified Teachers
	Your school district is required to submit data to the Indiana Department of Education regarding the Highly Qualified” status of each teacher via the DOE Application Center.  To meet the highly qualified standard, veteran teachers must have 1) completed requirements for a valid Indiana teaching license (or be in an approved alternative certification program) and 2) demonstrated subject matter knowledge.
	Please include a completed copy of the:

InSAI Highly Qualified Teacher Chart
http://cgi.asainstitute.org/binder/docs2007/D.13-Highly-Qualified-Teacher-Chart-REVISED.doc
	X
	

	19 I
	Parent Notice of “School in Improvement”
	School districts must mail a letter directly to parents about the school’s improvement status and the parental choices that are available because the school is in improvement.  must be kept as evidence in preparation for an IDOE monitoring visit.
	Please include a copy of the letter that you or your district mailed directly to parents about your school being in school improvement including the specific responsibilities of the school, the LEA, and the SEA.  

Sample “School in Improvement” Letters
http://www.doe.state.in.us/TitleI/pdf/school_improvement_checklist.pdf
	
	X

	19 J
	School-Parental Involvement Policy / Evidence of Distribution
	As part of the NCLB monitoring and evaluation activities, DOE must review school’s Parent Involvement Policy which is required for Title I.
	Please include:

1.  A copy of your School-Parent Involvement Policy

2.  Evidence that you have distributed the School-Parent Involvement Policy to all parents.

Sample School Parent Involvement Policy
http://www.doe.in.gov/TitleI/bulletin/2005-11/sample_school-parent_involvement.pdf
School Parent Involvement Policy Checklist
http://www.doe.state.in.us/TitleI/docs/cycleII_assurances.doc
	X
	

	19 K
	Parent Letters
	Right-to-Know Letters

As part of the NCLB monitoring and evaluation activities, DOE must review evidence that the district has mailed the following two letters (or other documentation) to all parents

1.
Teacher / Paraprofessional Qualifications Letter (sent to all parents stating that they may request information regarding the qualifications of teachers and paraprofessionals)

2.
Non-Qualified Teacher Letter (sent to parents whose child has been assigned to a non-Highly Qualified teacher(s) for four or more consecutive weeks to let the parents know that their child is being taught by a non-High Qualified teacher)
	Please include a copy of the following plus evidence that each has been mailed.

1.  Right-to-Know letter.

2.  Non-Qualified teacher letter
Sample Right-to-Know Letters - Qualifications 
http://www.doe.state.in.us/TitleI/pdf/parents_right-to-know_ltr.pdf 

Right-to-Know Checklist
http://www.doe.state.in.us/TitleI/docs/cycleII_assurances.doc


	X
	

	19 L
	School-Parent Compact
	As part of the NCLB monitoring and evaluation activities, DOE must review school’s School-Parent compact which is required for Title I.
	Please include a copy of your School-Parent Compact.

Sample School-Parent Compact


http://www.doe.state.in.us/TitleI/school_parent_compact.html

School-Parent Compact Checklist
http://www.doe.state.in.us/TitleI/docs/cycleII_assurances.doc
	X
	

	19 M
	Annual Parent Meeting Evidence
	As part of the NCLB monitoring and evaluation activities, DOE must review evidence that the school has conducted a Title I Annual Parent Meeting (early in the year) which is required for Title I.
	Please include evidence that you have held an Annual Parent Meeting that meets the 

Annual Title I Parent Meeting Requirements
http://www.doe.state.in.us/TitleI/pdf/parent_mtg_requirements.pdf
	X
	

	19 N
	Peer Review
	School districts must arrange for a peer review of the School Improvement Plan.  The peer review process may include a team of teachers and administrators from a district or school of similar size and demographics, but with significantly higher academic performance.  The team will evaluate the quality of the plan and make suggestions for revisions.  Both the school and the peer review team must ensure that the NCLB statutory components are included.  Documentation of meetings, such as sign-in sheets, agendas, notes on the plan, etc. must be kept as evidence in preparation for an IDOE monitoring visit.
	Please include document of the Peer Review meeting (sign-in sheets, notes on the plan, etc.)

Sample Peer Review Notes Form
http://www.doe.state.in.us/TitleI/pdf/peer_review_form.pdf
	
	X
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