B.2

RSC School Counseling Portfolio ( ASAI Standards
The rubric below includes quality indicators for the reports found in the RSC School Counseling Portfolio.
Note:  The crosswalk with the ASCA National Model Program Audit will be completed in October 2009 after ASCA releases the revised audit.
School Name: 


	TAB
	DOCUMENT & CRITERIA
	CROSSWALK

ASCA National Model Program Audit
	CROSSWALK

Indiana Program Standards for School Counseling

	PRE
	Indiana Gold Star School Counseling Award Cover Sheet
___
Present 
	
	

	PRE
	ASCA RAMP Signature Sheet

___
Signed by the principal

___
Sighed by the school counselors

___
Signed by the advisory council

___
Approved by a school board representative

___
School board representative’s email address is listed
	
	

	PRE
	Table of Contents

___
Complete
	
	

	1
	Steering Team Roster

___
At least two people are present on the Steering Team
	
	

	2
	School Demographics

___ 
Complete
	
	

	3
	Assurances Page

___
Signed by School Counseling Director
___
Signed by the Principal
	
	6.7  /  8.3 

7.1  /  8.4

7.2  /  8.5  /  8.2

	4
	Vision Statement

___
First paragraph contains core convictions

___
Second paragraph describes ideal adults who are living by their core convictions as they provide guidance and counseling

___
Third paragraph describes ideal students who attend school in a building where the adults live by their core convictions

___
Fourth paragraph describes ideal student achievement data in a school where the adults are living by their core convictions 
___
All achievement data is expressed as the percentage of students who are reaching a specific standard
ASCA

___
Address students' developmental needs

___
Focus primarily on prevention

___
Serve as an advocate for every student

___
Use data to drive the program design

___
Evaluate the counseling program annually

___
Follow the ASCA ethical standards
	
	1.1

	5 A
	School Counseling Mission Statement

Mission statement identifies:

___
Purpose of school counseling

___
Tasks of school counseling

___
Principles of school counseling’
	
	1.2

	5 B
	School Mission Statement

ASCA

___
The School Mission Statement is present
	
	

	5 C
	District Mission Statement

ASCA

___
The District Mission Statement is present
	
	

	6
	Benefits Statement

Lists benefits of school counseling for:

___
Students

___
Teachers

___
Administrators / School Board

___
Parents

___
Work Force
	
	1.3

	7
	Advisory Council Roster

Roster includes representatives of 

___
Students

___
Teachers

___
Parents

___
Business

___
Community Organizations

___
Roster includes participants’

___
Names

___
Phones

___
Email addresses

___
Perspectives
	
	1.4

	8
	Advisory Council Agendas

___
The agenda is complete
	
	1.4

	9
	Advisory Council Minutes

___
Minutes contain the names of those present and the group(s) they represent

___
Minutes present summaries of activities and discussions 

___
Minutes contain references to specific people who contribute ideas
	
	1.4

	10
	Achievement Data Report
___
Tables are complete
	
	2.1

	11
	 Student Choice Data Report
___
Data charts are complete
	
	2.1

	12
	Guidance Indicator Data Report

___
Data charts are complete
	
	2.2

	13
	 Counseling Data Report
___
Data charts are complete
	
	2.2

	14
	Program Priroties
___
Priority list are present for achievement, student choices, and guidance

___
Priority lists include all data fields recommended by the Council and the number of people selecting each
	
	2.3

	15
	 Annual Analysis Report
___
Completed activities have been checked

___
A narrative has been entered regarding activity completion.

___
“Actual” data has been entered for each of the 3 priority goals.

___
Advice has been entered for each of the 3 priority goals.

___
The Resource Utilization Survey has been taken
	
	2.3

	16
	School Counseling Resources ( Self Study

___
Self study is complete
	
	6.3

	17
	School Counseling Perceptions ( Data Report

___
Data report is complete
	
	

	18
	Resources Action Plan

___
The action plan includes activities design to gain resources for the school counseling program

___
Target data or situation is included
	
	

	20 A
	Student Choice Priority Goals

___
Three priority Student Choice goals have been identified.
	
	2.2

2.3

2.4

	20 B
	Program Goals

___
Student achievement goals are present

___
Student choice goals are present

___
Guidance indicator goals are present (schools seeking the Indiana Gold Star Award should include a goal for each of the Indiana Universal Student Standards for Guidance

___
Counseling needs goals are present

___
When data is provided, the data includes current data and target data.
	
	2.2
2.3

2.4

	20 C
	Program Check (Program Goals Crosswalk)

___
Each program goal is supported by one or more activities.
	
	

	21
	Guidance Activity List
___
The activity title and activity description are present
___
The description describes the activity in clear and concise terms (new for 2011-2012)
___
The description includes which students will be participating in the activity (e.g. all students, all ninth graders, advisor-advisee groups) (new for 2011-2012)
	
	3.2

3.4

	22
	Three Academic Guidance Lesson Plans
___
Student standards and indicators are listed

___
The appropriate grade level(s) is indicated

___
The appropriate time frame is indicated

___
The procedure is given

___
An evaluation component is included

___
Needed resources are indicated as appropriate
	
	3.4

	23
	Three Career Guidance Lesson Plans
___
Student standards and indicators are listed

___
The appropriate grade level(s) is indicated

___
The appropriate time frame is indicated

___
The procedure is given

___
An evaluation component is included

___
Needed resources are indicated as appropriate
	
	3.4

	24
	Three Citizenship Guidance Lesson Plans
___
Student standards and indicators are listed

___
The appropriate grade level(s) is indicated

___
The appropriate time frame is indicated

___
The procedure is given

___
An evaluation component is included

___
Needed resources are indicated as appropriate
	
	3.4

	25 A
	Counseling Activity List
___
The activity title and activity description are present
___
The description describes the activity in clear and concise terms (new for 2011-2012)
___
The description includes which students will be participating in the activity (e.g. 10 students involved in group counseling, students referred by teachers) (new for 2011-2012)
ASCA

___
The activities listed on the Counseling Activity List include one or more group counseling activities
	
	4.1

4.2

4.3

4.4

4.5



	25 B
	Group Counseling Lesson Plan(s)

ASCA

___
A lesson plan is present for each group counseling activity

___
Each lesson plan describes the focus of the group

___
Each lesson plan describes the number of students participating

___
Each lesson plan describes the name of the school counselor who facilitates the group

___
Each lesson plan describes the dates and topics for each group session.
	
	

	26
	Counseling Services
___
A statement or exhibit is present
	
	4.1

	27
	Consultation Services
___
A statement or exhibit is present
	
	4.2

	28
	Referral Services
___
A statement or exhibit is present
	
	4.3

	29
	Counselor Role in Crisis Response
___
A statement or exhibit is present
	
	4.4

	30
	Counselor Role in Student Assistance Team
___
A statement or exhibit is present
	
	4.5

	31 A
	Student Advocacy Activity List
___
The activity title and program are present
___
The description describes the activity in clear and concise terms (new for 2011-2012)
	
	

	31 B
	Closing-the-Gap-Lesson Plan
ASCA

___
A Closing-the-Gap Lesson Plan targets a group of students (e.g. free-reduced lunch, specific ethnic group) that is experiencing an achievement gap
	
	

	32
	Counselor as Advocate for System Change
___
A statement or exhibit is present
	
	5.1

	33
	Counselor Role on School Improvement Team
___
A statement or exhibit is present
	
	5.2

	34
	Counselor as Advocate for Closing Achievement Gaps
___
A statement or exhibit is present
	
	5.3

	35
	Counselor as Advocate for Individual Students
___
A statement or exhibit is present
	
	5.4

	36
	Program Management Activity List
___
The activity title and activity description are present
___
The description describes the activity in clear and concise terms (new for 2011-2012)
	
	

	37
	Non-Program Activity List
___
Non-program activities are listed
	
	

	38 A
	Program Design Self Study

___
The Self Study reflecting a summary of the counselor’s thoughts is complete 
	
	6.1

	38 B
	ASCA Narrative Questions
___
All ASCA Narrative Questions have been answered
	
	

	39
	Counselor Effectiveness Self Study

___
At least one Counselor Effectiveness Self Study is present
	
	6.2

	40
	Networking with School Faculty

___
The statement describes how school counselors network with teachers, the administration, and each other 
	
	6.5

	41
	Networking with Community

___
The statement describes how the school counselors network with community agencies, local colleges, youth service organizations, etc 
	
	6.6

	42
	School Counseling Program Brochure
___
A school counseling program brochure is present
	
	6.8

	43
	Public Relations
___
A public relations exhibit is present
	
	6.8

	44
	Job Descriptions:  The job description includes the following:
___
Qualifications

___
Primary Functions

___
Major Job Responsibilities
	
	7.3

	45
	Professional Association

___
Evidence that the school counselors are involved with their professional association 
	
	7.4

	46
	Professional Development

___
Evidence that the school counselors participate in professional development activities
	
	7.5

	47
	Professional Networking

___
Evidence that the school counselors network with other counselors
	
	7.6

	48
	ASCA Ethical Standards for School Counselors

___
The ASCA National Standards are included in the portfolio 
	
	7.7

	49 A
	Program Activity Calendar
___
A monthly program activity calendar is present
	
	6.4

	49 B
	Program Activities Detailed Report

___
Action months are present

___
Person responsible is present

___
Related program goals are present


	
	

	50
	Individual Counselor Calendar

___
A weekly school counselor calendar is present

ASCA

___
A first-semester weekly calendar (time-task log) is present for each counselor

___
A second-semester weekly calendar (time-task log) is present for each counselor
	
	

	51
	Individual Counselor Management Agreement

ASCA

___
Individual counselor management agreement is present for each counselor
	
	

	52
	Annual Budget (or budget proposal)
___
Present
	
	8.1
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